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Northeast Michigan Affordable Housing, Inc.

                                               Alcona     Alpena   Arenac   Crawford    Iosco   Montmorency   Ogemaw    Oscoda
    Otsego     Presque Isle


Applicant Checklist

In addition to the completed forms, we will need the following information:

· A copy of your most recent monthly mortgage statement showing monthly mortgage payment and escrow amounts, interest rate, mortgage payoff balance, escrow balances, etc; Original mortgage documents:

· A copy of all pertinent correspondence you have received from your mortgage lender if you are either being threatened with foreclosure on your mortgage or if you are in the process of renegotiating your mortgage loan;

· A copy of your most recent property tax assessment completed by your taxing jurisdiction be it a city, township, or county;

· A copy of your most recent tax bill.

· Hardship Letter

· Copies of all your monthly bills (electric, phone, cable, gas, insurance, etc.) 
· Bank statements for the last three months;

· A copy of your most recent Federal and State Income Tax Returns with W-2s; and all schedules you may have used, e.g., Schedule C – Self-Employment, Schedule F- Farm Income, etc; If you are self-employed we will need your Federal and state tax returns for the last two (2) years.

· Income information:

· Pay stubs for your last four (8) pay periods;

· Social Security Benefit Award Letters (Retirement / Disability);

· SSI Benefit Award Letters (Retirement / Disability); 

· Child Support Statements from the Friend of the Court (if applicable);

· Unemployment Award Letter (Showing current benefit information);

· Workman’s Compensation Awards / Decision Letters;

· Department of Human Services Eligibility Determination Letters;

· Any other household income information.

When all of your information has been received, we will use that information to determine your: (1) income over the next 12 months, (2) average monthly income, (3) current debt, and (4) mortgage loan capacity.

We understand that we are requesting a lot of information from you and that it may require a considerable amount of your time to collect and consolidate this material. Please be assured that our request is based on our experience in working with many mortgage lenders in order to best meet their documentation requirements and to make it easier on you the homeowner by only having to make one information request of you. 

Our goal is to do the very best job we can to help you keep your house. We will work with you as quickly as possible, but please understand we cannot proceed without complete information. If the documents and forms are not brought to the appointment completely filled out we will not be able to hold the appointment.
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